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HHOJIUTHUKA _
OBPABOTKHA HEPCOHAJIBHBEX JAHHBIX B MBOyu3A3EPCKOI/I com
TAIIMHCKOI'O PAMOHA POCTOBCKOMU OBJACTU.

1. O01ue moJ10KeHu s

1.1. Hactosmas nonutuka o0padoTku nepcoHanbHbix gaHHbix MBOY 3azepckoii COLLL
(manee — IMonuTHKa) onpeaesseT neinu 00padoTKK MePCOHATBHBIX TaHHBIX, KATCTOPHU
nepeueHb 00padaThIBAEMbIX MEPCOHATIBHBIX JaHHBIX, KATETOPUU CYyOBEKTOB, IEPCOHATILHBIC
JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00paOOTKU U XPaHCHHSI, TOPSIOK
YHUUYTOXKEHUS IEPCOHANBHBIX JaHHBIX MPHU JOCTHKEHUU 1esiel uX 00paboTKU WM MPU
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHui B MBOY 3aszepckoit COII (manee — IlIkosa).

1.2. JlokanpHBIE HOPMATUBHBIC aKTHI M HHBIE JOKYMEHTHI, perilaMeHTHPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B IlIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [1Ikona
o0OpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3ALIH.

1.4. B [lonuTtuke UCMIONB3YIOTCS CIAEAYIOIINE MOHSATHUS:

MepCOHANbHBIE TaHHbIE — JI00as nH(OPMAILIKs, OTHOCSINIAACS MPSIMO UM KOCBEHHO
K OIPEICTICHHOMY WITH OTPEeNIIeMOMY (BHU3HUECKOMY JTUILY (CyOBEKTy
MIEPCOHAIBHBIX JaHHBIX);

e TIEPCOHAJIbHBIC JAHHBIC, Pa3pEIICHHBIE CYOBEKTOM MEPCOHATBHBIX TaHHBIX IS

pacnpocTpaHeHus1, — NePCOHAIbHBIE IAHHbIE, TI0CTYI HEOTPAHUYEHHOT0 KpyTra JIUII
K KOTOPBIM MPEIOCTABICH CYOBEKTOM MIEPCOHATBHBIX IAHHBIX ITYyTEM Ja4d
coriacus Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX, Pa3pEIICHHBIX CYOEKTOM
MEePCOHATIBHBIX TAHHBIX JIJIS1 PACTIPOCTPAHEHUS B TTOPSIIKE, IPETYCMOTPEHHOM
®denepanbHbM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTOp MEPCOHATBHBIX AaHHBIX (omepaTop) — [lIkona — opuanIecKoe JuIIo,
CaMOCTOSITEIILHO WM COBMECTHO C IPYTMMHU JIMIIAMH OpTaHu3ytolee u (Win)
OCyIIeCTBIIsoIIee 00pabOTKY MEPCOHANBHBIX IaHHBIX, OMPEIEISIONIee LEIH
00paboTKH EPCOHANBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOJICKAIINX
00paboTke, aeiicTBUs (Omepalim), CoBepiiaeMbie ¢ MEPCOHATBLHBIME JaHHBIMH;

e 00pa0boTKa MepCOHAIBHBIX JAHHBIX — JACUCTBUE (OMepals) WiH COBOKYITHOCTb

neicTBui (omeparuii) ¢ MepCOHAIBHBIMH JaHHBIMH C UCIIOJIb30BaHUEM U 0€3



UCIIOJIb30BAHUS CPEJICTB aBTOMATH3allUH, BKIIIOUast cOOp, 3aIlKCh,
CHCTEMATHU3alNI0, HAKOIUICHHE, XpaHEHHE, yTOYHeHHEe (OOHOBIICHUE, H3MCHEHHE),
U3BJICUCHNUE, HCIIOIB30BaHKe, NTepeiady (pacnpocTpaHeHue, peJOCTaBICHHUE,
J0CTYII), 00e31n4YrBaHue, OJOKUPOBAHKE, yAAICHHE, YHUUTOXKCHHE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEePCOHATBHBIX JAHHBIX — 00pabOoTKa
NEepPCOHATIBHBIX TaHHBIX C TOMOMIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e pacmpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — ACUCTBUS, HAIIPAaBJICHHbIC HA
PACKpPBITHE MIEPCOHATBHBIX JTAHHBIX HEOIPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX TaHHBIX — ICHCTBHUS, HAIIPABJICHHBIE HA PACKPBITHE
NePCOHATILHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEASICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpaleHne 00padoTKu
HIEPCOHANIBHBIX JAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoauma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE IEPCOHANBHBIX JAHHBIX — EHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAaHOBHTD COJICPYKAHHUE TIEPCOHAIBHBIX JaHHBIX B
MH()OPMAIIMOHHO CHCTEMe NMEPCOHATBHBIX JaHHBIX U (WITH) B Pe3yJbTaTe KOTOPBIX
YHAYTOXKAIOTCSL MaTepPHAIbHbIE HOCUTEIH MTEPCOHATBHBIX JTAHHBIX,

o 00e31MYKMBaHNe NEPCOHATBHBIX TAaHHBIX — ICHCTBUS, B pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS IOTIOIHUTEILHONW HHPOPMAIIUU
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHAIBHBIX JJaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepKanuxcs B 0a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUMBAIOIINX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAs Iepeava MepCOHANBHBIX JaHHBIX — Iepeiadya NepCOHaTbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OpraHy BIACTH
MHOCTPAaHHOTO TOCYAapCTBa, HHOCTPAHHOMY (DU3HUYECKOMY JIHITY HITH
UHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOnronath KOH(PUAEHIINAIBHOCTD MEPCOHATIBHBIX IaHHBIX, @ UMEHHO HE
pacrpocTpaHsATh IEpCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPEThUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENs, €CIIM HHOE HE
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHAIBHBIX TaHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH U MaTepUalaMH, COJICPIKAIUMHU X
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bsacHATh CyObEeKTaM IMePCOHATBHBIX JIAHHBIX, KX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a MPEAOCTABUTD IEPCOHANIBHBIE TAHHBIE.

1.5.4. baokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TU00 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. IIpekpaTuth 00pabOTKy U YHUUITOKUTDH UK 00C3JIMUUTD MEPCOHATBHBIC JaHHBIC TN0O
o0ecreynTh mpeKpalieHue 0opaboTKN U YHUUTOKEHUE UK 00e3TMYMBaHIe MTEPCOHATBHBIX
JTAHHBIX MPU JOCTWKEHUH 1IeTTH UX 00paboTKH.



1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX JTAHHBIX WIIA 00ECIIEYUTD MIPEKpaIleHIe
00paboTKM NepCOHATBHBIX TAaHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcoHaNbHBIX JAaHHBIX, €CIIH UHOE HE NIPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETAaTENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JaHHBIX, HJIM MHBIM corJianienuem Mexay Llkomoi u
CYOBEKTOM IEPCOHABHBIX JaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JJISI 0OCCIICUCHHS BBITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMH aKTAMHU.

1.6. [lIxona Bopase:

1.6.1. CamocTOATENBHO ONPEIEISATh COCTAB U IIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTIeYeHUs BBIOJIIHEHHS 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHSATHIMU B
COOTBETCTBUH C HIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnionb30BaTh nepcoHaIbHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
CorJIacus B CITy4asiX, MPEeyCMOTPCHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB IEPCOHAJIbHBIX JAaHHBIX TPETbUM
JMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. IlopyunTtb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyOheKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MIPEYCMOTPEHO (eliepalbHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKJII0YAEMOI0 € ITUM JIUIOM JoroBopa. JIuio, ocymecTsistoniee 00padoTKy
NEPCOHATBHBIX JAHHBIX 10 nopyudeHuto [1Ikomnsl, 06s13aHO COOMIOaTh MPUHIUIIBI M [TPaBUIIa
00pabOTKH EPCOHATBHBIX JTAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COOJII0IaTh
KOH(HIEHIIMATBbHOCTb MEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOJMMbIE MEPBHI,
HalpaBJIeHHbIE Ha 00eCIIeYeHNE BhIMOIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAIIUCCA, POAUTCIIN HECOBCPIHICHHOJICTHUX
ydamuxcs, HHbIC Cy6’B€KTI>I MNEPCOHATIBbHBIX JaHHBIX ()lanee - Cy6”I>GKTI)I NEPCOHAIIBHBIX

JTAHHBIX) 00sI3aHBI:

1.7.1. B cnyyasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBisaTh [lkome
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKEHUH ONMTUOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKThI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAaCAFOIIYIOC 00pabOTKH CBOMX MEPCOHAIBHBIX JTAaHHBIX,
KpOMe CTy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBats oT LLIKOIBI YTOYHUTH IEPCOHATbHBIC JaHHbIE, OJIOKUPOBATH UX WIH
YHUYTOXHTb, €CIIM TIEPCOHATIbHBIC JaHHBIC SBIISIFOTCS HEMOIHBIMHI, YCTAPEBIINMH,



HETOYHBIMH, HE3aKOHHO MOJTYYCHHBIMH HIIH HE SIBIISTFOTCSI HEOOXOUMBIMHU ISl 3asBJICHHON
e o0paboTKH.

1.8.3. JlonoiaHUTh NepCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBath nericTBus win 0e3aeiicTeue [1IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHHUSA 06p360TKI/I MNEPCOHAJTBHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBAHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkomne sBistoTes
yCTaB U HOPMAaTUBHBIE [IPAaBOBBIE aKThl, Ul UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUU C
kotopbimMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii koJeKc, HHbIE HOPMATHUBHBIC TPABOBHIE AKThI, COJEPKAIINE HOPMbI
TPYJOBOTO TIPABA;

e BIOKETHBIN KOJIEKC;

e Hajorosslil konekc;

o ['paxxmaHCKui KOAEKC;

e CeMeNHBIN KOJEKC,

o  ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIC TIPABOBBIC AKTHI,

e COIMATbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATENBCTBO B chepe 6€30MacHOCTH, B TOM UHCIIE aHTUTEPPOPUCTHIECKOMN
3aIIUIIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHUSIMHU 00paOOTKH MEePCOHATBLHBIX MaHHBIX B [lIkomne Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHE JIUI[AMH, 3asIBICHUS (COTIIAcHsl, TOBEPEHHOCTH)
yUaIuxcsl ¥ poauTesel (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlInXcs,
corylacust Ha 00paboOTKy NMEePCOHATBHBIX JAHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHM U NepevyeHb, KaTeropuu
cy0BeKTOB, NePCOHAJIbHBIC JAHHbIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH HX
oﬁpaﬁoTKn N XpaHCHUHA, NOPAAOK YHHITOKCHUA MEPCOHAIBHBIX TaHHBIX

1. Hean o0padoTKu: opraHusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAM JOIIKOJbHOI0, HAYaJIbHOI0 0011ero, 0CHOBHOI'O
00111ero u cpeaHero o01ero 0Opa3oBaHus, 10NMOJHUTEIbHBIM 0011Ie00pa30BaTeIbHbIM
nporpaMmMam

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanbHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeieHUS! O COCTOSTHUU 3/I0POBbsI
JTAHHBIX e IIOJI;

e TPaXIAHCTBO,
e J1aTa M MECTO POXKICHHUS;
e u3oOpaxenue (pororpadus,




BH/ICO);

e TIACIIOPTHHIC IaHHBIC;

e aJpec PEerucTpaluu 1Mo MeCTy
KUTEICTBA,

e anpec PaKTHYECKOTO
MIPOKUBAHUS,

e KOHTaKTHbIC JIAHHBIE;

e HWHIUBHUIYaJIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOH HOMED
WHIMBUyIBHOTO JTUIICBOTO
cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
oOydaromierocsi u Ipyrue
CBelleHUs, 00Opa3yrolecs B
mporecce pean3anuu
00pa3oBaTebHON IPOTPAMMBI;

e WHBIC NICPCOHAIBHBIC IAHHBIC,
MIPEOCTABISIEMbIC
(U3HYECKUMU JTHIIAMH,
HEOOXOIUMBIE JIJIS
3aKJTFOYCHUS U UCTIOTHCHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHO/IaTENLCTBA B cpepe
o0Opa3oBaHHs

Kareropun BocnuTanHuk#, 00yJaronmecs, uX poauTein (3aKOHHbBIC MTPEACTAaBUTEIN)
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHcIe!
e TIOJy4YEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MHCBMEHHOU
(hopMe HENmoCPEICTBEHHO OT CYObEKTOB NEPCOHATIBHBIX IaHHBIX;
e BHECEHM IEPCOHAIBHBIX JIAaHHBIX B KYPHAJIbl, PEECTPHI U
nH(}OpPMaLIMOHHBIE CUCTEMBI U TOKyMeHTHI 11Ikobl.
Cpoxknu B Teuenue cpoka peanuzanuu 06pa3oBaTEIbHON MPOTrpaMMbl
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZiepKaTcsl IepcoHaIbHbIe JaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUTOXKEHUS | IEPCOHAIbHBIX NaHHBIX II1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MEPCOHATTBHBIX JaHHBIX

2. Heab 00pabOTKU: BHINOJHeHNUs] QYHKIMI U MOJTHOMOYHIT padoTonaTesisi B TPYAOBBIX
OTHOIIIEHMSAX, B TOM 4HcJie 0013aHHOCTEH M0 OXpaHe TpyAa




Kareropuun
JAaHHBIX

IlepcoHanbHbIe TaHHBIE

CroenuaibHbie
MepPCOHATBHBIC
JIaHHbIE

buomerpuueckue
IIEpCOHAJIbHBIC
JaHHbBIE

[Tepeuenn
JaHHBIX

e (amwusl, UMs1, OTYECTBO;

e TIOJI,

e TPAXIAHCTBO;

e JIaTa M MECTO POXKJICHUS,

e m3o0paxenue (pororpadus);

e TIACIIOPTHHIC IaHHBIC;

e aJpec PErUCTPALUH 110 MECTY
JKUTEIIbCTBA;

e ajapec (pakTUYECKOTO
MIPOXKUBAHUS,

e KOHTAKTHEIE JaHHEIE,

e WHJIUBHIYAILHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO JTUIIEBOTO
cuera (CHUJIC);

e CBeJleHHs 00 00Opa30BaHUH,
KBaJIM(DHUKAITVH,
npodeCcCuOHAIBHON
IMOJITOTOBKE M IMOBBIIIEHUU
KBaNTM(pUKaIIH;

e CeMeHHOeE TTOJ0KEHHE,
HaJW4ue JeTei, pOJICTBEHHBIE
CBSI3H,

e CBEJCHUs O TPYAOBOU
JIEATEILHOCTH, B TOM YHCIIE
HaJIM4Yue TOOIIPEHU,
HarpaxaeHui u (1im)
JTUCIUIUTMHAPHBIX B3BICKAHUIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJICHUS O BOMHCKOM YyYeTe;

e CBeleHUS 00 MHBATUIHOCTH,

e cBeJeHUA 00 yJnepKaHuu
AJTMMEHTOB;

e CBEACHUS O JIOXOJE C
MPEABITYIIETO0 MeCTa pabOTHI;

e HHBIC IEPCOHANILHBIE JIAHHBIE,
MIPEIOCTABIIIEMBIC
paboTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUAMHU TPYAOBOIO
3aKOHOJIaTeIbCTBA

CBeneHus o
COCTOSIHUH
3I0POBBS

N3obpaxenue Ha
¢doto u
BUJICO3AIIHCH,
MOJIY9E€HHBIX C
Kamep
HaO0JII0IeHUS

Kareropun
CyOBEKTOB

PaboTHuKM, KaHAUATHI Ha PAOOTY (COMCKATENH)

CrocoOsn1

ABTOMaTH3UpOBaHHasl 00pabOTKa U 0€3 CPEeICTB AaBTOMATH3AIIUN, B TOM




o0paboTku

qucCIie.

e TIOJy4YEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCBMEHHOU
(hopmMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECCHM IIEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPLI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoku B TedeHune cpoka neiCTBUA TPyLOBOrO JOroBopa. [l kaHau1aToB — B

00paboTku TE€YEHHUE CPOKA, HEOOXOIUMOTO JIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHUS TPYAOBOTO OrOBOpPA

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOU JI€1 B 3aBUCUMOCTH OT

XpaHEHUus THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHCIIe B COCTaBe JTMYHBIX aen — 50 jer

ITopsnox B cootBercTBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS

YHUUYTOXKEHUS | IEPCOHAIBbHBIX JNaHHBIX I1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MEPCOHATIBbHBIX JaHHBIX

3. Heab 00pabdoTKu: peanu3anus rpaxkIiaHCKO-MPaBoOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MoJIy4YaTesieM KOTOpbIX siBJsieTcs Lllkona

Kareropun IlepcoHayIbHBIE JAaHHBIE
JaHHBIX
Ilepeuenn e (amuiMs, UMs, OTYECTBO;
JAHHBIX e I[IaCIOPTHBIC JAHHEIE,;
e ajnpec peructpaiyu u (in) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAKTHBIE JIaHHBIE,
e MHAMBHUIYAJIbHBIM HOMED HAJIOTOILIATEIbIINKA,
e HOMED pacyeTHOIO CUETA;
e HOMep 0aHKOBCKOM KapThl,
e HHbIE IEPCOHAJIbHBIE JJAHHBIE, IPEOCTaBIsIEMbIE (PU3NUECKUMHU
JUIIAMU, HEOOXOJUMBbIE JUIS 3aKIFOYECHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e IIOJIy4EHHUE NEPCOHAIBHBIX TaHHBIX B YCTHOM U MUCBMEHHON
(opMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1Ikoutb!
Cpoku B Teuenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA

00paboTKu




Cpoku B teuenue cpoka, yCTaHOBIIEHHOT'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIep>KaTCsl IEPCOHAIBHBIE TaHHbIC

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHMS
YHUUYTOKEHUS | IEPCOHAIBbHBIX NaHHBIX I1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTES
IIEPCOHAIIBHBIX JTAHHBIX

4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE

JaHHBIX

Ilepeuenn e (amunms, UM, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIE;

e ajnpec peructpaiui U (Win) GakTHIECKOTro MPOKUBAHHMS;
e KOHTaKTHbIC JJAHHBIC

Kareropun [Tocerurenu LIkonbl

CyOBEKTOB

CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
o0paboTku quCIIe:

e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U NMCBMEHHOU
(hopMe HENoCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX IaHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(}OPMALIMOHHBIE CUCTEMBI M TOKyMEHTHI 11Ikosb1

Cpoku B TedeHue nepuoaa HaxoXIeHUS MoceTuTens Ha Tepputopun LLkomsl
00paboTKu

Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOil J1e B 3aBUCUMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC TAHHBIC, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIIEHUHM 3aIICeN KaMep BI/I,ZLCOH8.6J'IIO,I[6HI/I$[

HOpSI,Z[OK B cootBeTcTBUM C HOpHI[KOM YHUUTOXCHUSA U 00e3THYUBaHUs
YHHUYTOXKCHUA | ICPCOHAIBHBIX JAaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS
MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00padOTKH NePCOHAIBHBIX TAHHBIX

4.1. [lIxona ocymiecTBIsieT cOOp, 3aMKUCh, CHCTEMATH3AIINI0, HAKOTUICHHUE, XPAaHCHHE,
yrouHeHHe (OOHOBJICHHE, M3MCHEHUE), U3BJICUCHHE, UCIIOJIb30BaHKE, TIepeIady
(pacmipocTpaHeHue, PeIOCTaBICHHE, TOCTYI), 00e3TMYMBaHNE, OJIOKHPOBAHKE, yIAICHHE U
YHUUYTOKEHUE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
HepCOHaJ'II)HI)IX JTAaHHBIX 1 JIOKAJIbHBIMU HOpMaTI/IBHLIMI/I aKTaMH ]_HKOJ'IBI.

4.2. Bee nepconanbhble qanuble llkona nomydaer ot cyObeKTa NepCOHAIBHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHAIbHBIX JaHHBIX HECOBEPLUICHHOJIETHUM, — OT €ro poauTesnei
(3aKOHHBIX MpeCTaBUTEICH).




4.3. [lomyuenne Ha 06pabOTKy NEPCOHANBHBIX JAHHBIX, Pa3PEUICHHBIX CYObEKTOM
NEepPCOHATBHBIX JaHHBIX I pacupoctpaHenus, Llkona ocymmecTBisier ¢ coOmo eHneM
3alpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIBHBIC TAaHHBIC:

o 0e3 UCIONb30BaHMSI CPEACTB aBTOMATH3AIU Y,
e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B MPOTrpaMMax ¥ HHPOPMAITMOHHBIX
cuctemMax. «JEeKTPOHHBIN XypHal U JHeBHUKY», PI'UC «Mos mikomay.

XpaHeHHe IEPCOHAIBHBIX TaHHBIX.

4.5.1. llIxona XpaHUT EPCOHATLHBIC TaHHBIC B TCYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHXKEHHUS TIeiel nX 00pabOTKH, a TOKYMEHTHI, COJIepP KAIUe IIEPCOHATBLHBIC JAHHBIC, — B
TEYCHHE CPOKa XPAHEHHUS JJOKYMEHTOB, MPEAYCMOTPEHHOTO0 HOMEHKIATYPOH /1T, C yUeTOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. IlepconanbHble TaHHBIC, 3a(pUKCUPOBAHHBIC HA OYMa)KHBIX HOCUTENSX, XPAHATCS B
3amnmMpaeMbIxX mKadax 00 B 3aIMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTPpaHUYCH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBaCMbIE C UCIIOIH30BAHUEM CPE/ICTB
AaBTOMATHU3AIIMH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTD
HEMPaBOMEPHBIN WIIM CITyYalHBIN JTOCTYI K HUM, YHUYTOXKCHHE, N3MCHECHNE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEI0CTaBIECHUE, PACIPOCTPAHEHUE TIEPCOHATBHBIX JIAHHBIX, & TAK)KE UHbIE
HCIIPaBOMCPHBLIC I[GﬁCTBHSI B OTHOLICHUU ICPCOHAIIBHBIX TaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKy NepCcOoHaIbHBIX JaHHbIX B I1Ikose, mpekpaiaoT ux
o0OpalaThIBaTh B CIAEAYIOLIUX CIydasiX:

e JIOCTUTHYTHI 11eJI1 00pabOTKM NEPCOHANIbHBIX JaHHbIX;
e HCTEK CPOK JIeHCTBHS coriacusi Ha 00pabOTKy MEPCOHAIBHBIX IaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEPCOHATBHBIX JIAHHBIX;
e 00paboTKa MepCOHAIBHBIX JaHHBIX HETIPAaBOMEPHA.
4.7. Ilepenaua nepcoHaNbHBIX TaHHBIX:
4.7.1. llkona obecrieynBaeT KOHPHUIEHIUATBHOCTh EPCOHATBHBIX JAHHBIX.
4.7.2. lllkona mepeaaeTt MepcoHANbHbIEC JaHHBIE TPETHUM JIUIAM B CIICAYIONINX CITydasX:
e CYOBEKT NEepCOHAJIbHBIX JIaHHBIX JaJl COrJIacue Ha nepeaady CBOUX JIaHHBIX;
e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA
B pPaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. llIxona He OCYyIIECTBISET TPAHCTPAaHUYHYIO NIepeady NepCOHAIbHBIX JaHHBIX.

5. AKTyaJII/ISaIII/Iﬂ, HCIPaBJ/JICeHHE, YIAJTCHUEC U YHUUYTOXKCHHEC MEPCOHATBbHBIX JaHHBIX,
OTBETHI HA 3aIlIPOCHI CyﬁLeKTOB MEPCOHAJTBHBIX TAHHBIX



5.1. B ciiyuae npenocTaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNIeM (DaKTOB O HETIONHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TIEPCOHANBHBIX JAaHHBIX [1IKona akTyanu3upyer, HCIpaBIseT, OJIOKUPYET,
yIQIISeT WIA YHUYTOXKACT UX U YBEIOMIISIET O CBOMX JICHCTBUAX CYOBEKTa ePCOHAIBHBIX
JAHHBIX.

5.2. Ilpu pocTmwxeHnu 1eneil 00paboTKU MepCOHATBHBIX TAaHHBIX, @ TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX COTJIAcHs Ha 00pa0OTKY MEPCOHANBHBIX JTAHHBIX
IIEPCOHAJIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BbIrOAOIPUOOpPETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIBHBIX TAaHHBIX.

5.3. YHUUTOXKEHUE TOKYMEHTOB (HOCUTENIEH), COAepIKaIUX MIePCOHAIbHbIC TaHHbIC,
MIPOU3BOJUTCS B COOTBETCTBUU C [1opsiIKOM YHUUTOXKEHUS M 00E3TMYUBAHUS IEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCUMOCTH OT TUIA HOCUTENS MEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WU POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyOBbeKTa MepCOHANBHBIX IAHHBIX WJIA €r0 3aKOHHOTO MPEJICTABUTEIS
Ikona cooOmraer emy nHopmaruo 00 00paboTKe MePCOHATBHBIX JAHHBIX CYyOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.



